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Application for a premises licence to be granted under the Licensing Act 2003 

 

Please read the following instructions first 
 
Before completing this form please read the guidance notes at the end of the form.  If you 
are completing this form by hand please write legibly in block capitals.  In all cases 
ensure that your answers are inside the boxes and written in black ink.  Use additional 
sheets if necessary. 
 
You may wish to keep a copy of the completed form for your records. 
 
 

I/We     ACDN LOUNGES LTD.  

         (Insert name(s) of applicant) 
apply for a premises licence under section 17 of the Licensing Act 2003 for the 
premises described in Part 1 below (the premises) and I/we are making this 
application to you as the relevant licensing authority in accordance with section 12 
of the Licensing Act 2003 
 
Part 1 – Premises details 
  

Postal address of premises or, if none, ordnance survey map reference or description 
 
THE LIVE LOUNGE 
18 IPSWICH STREET 
    

Post town   STOWMARKET    Postcode   IP14 1AD    

 

Telephone number at premises (if 
any) 

   n/a     

Non-domestic rateable value of 
premises 

£  35,000    

 

Part 2 - Applicant details 
 
Please state whether you are applying for a premises licence as        Please tick as 
appropriate 

 

a) an individual or individuals *  please complete section (A) 

b) a person other than an individual * X  

 i as a limited company/limited liability 
partnership 

X please complete section (B) 

 ii as a partnership (other than limited 
liability) 

 please complete section (B) 

 iii as an unincorporated association or  please complete section (B) 

 iv other (for example a statutory 
corporation) 

 please complete section (B) 
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c) a recognised club  please complete section (B) 

d) a charity  please complete section (B) 

e) the proprietor of an educational 
establishment 

 please complete section (B) 

f) a health service body  please complete section (B) 

g) 
 
 
 
ga) 
 

a person who is registered under Part 2 of 
the Care Standards Act 2000 (c14) in 
respect of an independent hospital in Wales 
 
a person who is registered under Chapter 2 
of Part 1 of the Health and Social Care Act 
2008 (within the meaning of that Part) in an 
independent hospital in England 
 

 
 

 
 
 

 
please complete section (B) 
 
 
please complete section (B) 

h) the chief officer of police of a police force in 
England and Wales 

 please complete section (B) 

 

* If you are applying as a person described in (a) or (b) please confirm (by ticking yes 
to one box below):     

 

• I am carrying on or proposing to carry on a business which involves the 
use of the premises for licensable activities; or 

 

• I am making the application pursuant to a   

•     statutory function or  

•     a function discharged by virtue of Her Majesty’s prerogative  

 

(A) individual applicants (fill in as applicable) 
 

Mr  
 

Mrs  
 

Miss  
 

Ms  
 

Other Title (for 

example, Rev) 
      

 

Surname 
      

First names 

      

Date of birth                                    I am 18 years old or over   Please tick yes 

Nationality        

Current residential 
address if different 
from premises 
address 

      

Post town       Postcode       

Daytime contact telephone 
number 

      

E-mail address 
(optional) 

      

Where applicable (if demonstrating a right to work via the Home Office online right to 
work checking service), the ‘share code’ provided to the applicant by that service 
(please see note 15 for information) 
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Second individual applicant (if applicable) 
 

Mr  
 

Mrs  
 

Miss  
 

Ms   
 

Other Title 
(for example, 
Rev) 

      
 

Surname 
      

First names 
      

Date of birth                                 I am 18 years old 
or over 

 Please tick yes 

Nationality        

Current residential 
address if different 
from premises 
address 

      

Post town       Postcode       

Daytime contact telephone 
number 

      

E-mail address 
(optional) 

      

Where applicable (if demonstrating a right to work via the Home Office online right to 
work checking service), the ‘share code’ provided to the applicant by that service: 
(please see note 15 for information) 
 
 
 

 

 

(B) Other applicants 

 
Please provide name and registered address of applicant in full.  Where 
appropriate please give any registered number.  In the case of a partnership or 
other joint venture (other than a body corporate), please give the name and 
address of each party concerned. 
 

Name ACDN LOUNGES LTD. 
      

Address 
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Registered number (where applicable) 
 
16248034 

Description of applicant (for example, partnership, company, unincorporated 
association etc.) 
 
COMPANY 
      

Telephone number (if any)  
      

E-mail address (optional)  
      

 
Part 3 Operating Schedule 

When do you want the premises licence to start? 
DD MM YYYY 
0  1 0 4  2  0  2  5  

 

If you wish the licence to be valid only for a limited period, 
when do you want it to end? 

DD MM YYYY 

                
 

 
 

Please give a general description of the premises (please read guidance note 1) 
 
The Premises will be a hospitality Lounge and Bar on the ground floor. 
 
The Primary phase build programme will create a spacious bar area on the ground 
floor with boothed and table seating throughout. It will host an integrated kitchen 
offering a menu of hot and cold meals for consumption on the premises. It will have a 
small dance floor area to the rear of the ground floor along with male, female and 
accessible toilet facilities. 

 

If 5,000 or more people are expected to attend the premises 
at any one time, please state the number expected to attend. 

   n/a   
 

 
What licensable activities do you intend to carry on from the premises? 
 
(please see sections 1 and 14 and Schedules 1 and 2 to the Licensing Act 2003) 
 

Provision of regulated entertainment (please read guidance note 
2)         

Please tick all 
that apply 

a) plays (if ticking yes, fill in box A) X 

b) films (if ticking yes, fill in box B) X 

c) indoor sporting events (if ticking yes, fill in box C) X 

d) boxing or wrestling entertainment (if ticking yes, fill in box D)  
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e) live music (if ticking yes, fill in box E) X 

f) recorded music (if ticking yes, fill in box F) X 

g) performances of dance (if ticking yes, fill in box G) X 

h) 
anything of a similar description to that falling within (e), (f) or 
(g)  
(if ticking yes, fill in box H) 

X 

 

Provision of late night refreshment (if ticking yes, fill in box I)  X 

Supply of alcohol (if ticking yes, fill in box J) X 

 
In all cases complete boxes K, L and M 
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A 

 

Plays  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of a play take place 
indoors or outdoors or both – please 
tick (please read guidance note 3)   
 

Indoors X 

Outdoors  

Day Start 
Finis
h 

Both  

Mon 08:00 02:00 Please give further details here (please read guidance note 
4) 
The ability to host special events in the form of plays for 
community or commercial purposes.      

            

Tue 08:00 02:00 

            

Wed 08:00 02:00 State any seasonal variations for performing plays 
(please read guidance note 5) 
None.                

Thur 08:00 02:00 

            

Fri 08:00 03:00 Non-standard timings.  Where you intend to use the 
premises for the performance of plays at different times 
to those listed in the column on the left, please list 
(please read guidance note 6) 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-03:00hrs. 

            

Sat 08:00 03:00 

            

Sun 08:00 00:00 
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B 

 

Films  
Standard days and 
timings (please read 
guidance note 7) 

Will the exhibition of films take place 
indoors or outdoors or both – please 
tick (please read guidance note 3)  
 

Indoors X 

Outdoors  

Day Start 
Finis
h 

Both  

Mon  
08:00     

  
02:00    

Please give further details here (please read guidance note 
4) 
The ability to host the showing of films inside the premises if it 
serves a community or commercial request.     

            

Tue  
08:00     

  
02:00    

            

Wed  
08:00     

  
02:00    

State any seasonal variations for the exhibition of films 
(please read guidance note 5) 
None.      

            

Thur  
08:00     

   
02:00   

            

Fri   
08:00    

  
03:00    

Non-standard timings.  Where you intend to use the 
premises for the exhibition of films at different times to 
those listed in the column on the left, please list (please 
read guidance note 6) 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-03:00hrs.    

            

Sat   
08:00    

  
03:00    

            

Sun   
08:00    

  
00:00    
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C 

 

Indoor sporting 
events  
Standard days and 
timings (please read 
guidance note 7) 

Please give further details (please read guidance note 4) 
 
The ability to host indoor sporting events inside the premises 
if it serves a community or commercial request. 

Day Start 
Finis
h 

Mon   
08:00    

  
02:00    

            

Tue      
08:00 

02:00      
State any seasonal variations for indoor sporting events 
(please read guidance note 5) 
None.    

            

Wed      
08:00 

 
02:00     

            

Thur      
08:00 

 
02:00     

Non-standard timings.  Where you intend to use the 
premises for indoor sporting events at different times to 
those listed in the column on the left, please list (please 
read guidance note 6) 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-03:00hrs.   

            

Fri      
08:00 

 
03:00     

            

Sat      
08:00 

 
03:00     

            

Sun      
08:00 

 
00:00     
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D 

 

Boxing or wrestling 
entertainments  
Standard days and 
timings (please read 
guidance note 7) 
 

Will the boxing or wrestling 
entertainment take place indoors or 
outdoors or both – please tick (please 
read guidance note 3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance note 
4) 
             

Tue             

            

Wed             State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 5) 
             

Thur             

            

Fri             Non-standard timings.  Where you intend to use the 
premises for boxing or wrestling entertainment at 
different times to those listed in the column on the left, 
please list (please read guidance note 6) 
 

            

Sat             

            

Sun             
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E 

 

Live music  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of live music take 
place indoors or outdoors or both – 
please tick (please read guidance note 3)   
 

Indoors X 

Outdoors  

Day Start 
Finis
h 

Both  

Mon   
08:00    

 
02:00   

Please give further details here (please read guidance note 
4) 
 
 

            

Tue   
08:00    

  
02:00    

            

Wed  
08:00     

 
02:00     

State any seasonal variations for the performance of live 
music (please read guidance note 5) 
None.     

            

Thur    
08:00   

  
02:00    

            

Fri  
08:00     

 
03:30     

Non-standard timings.  Where you intend to use the 
premises for the performance of live music at different 
times to those listed in the column on the left, please list 
(please read guidance note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:00hrs. 
      

            

Sat   
08:00    

 
03:30     

            

Sun  
08:00     

 
00:00   
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F 

 

Recorded music  
Standard days and 
timings (please read 
guidance note 7) 

Will the playing of recorded music take 
place indoors or outdoors or both – 
please tick (please read guidance note 3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both X 

Mon   
08:00    

  
03:00    

Please give further details here (please read guidance note 
4) 
 
The playing of Recorded Music inside the premises. The 
playing of Recorded Music outside the premises, within the 
curtilage of the Licensable area (see non-standard timings 
below for outdoor Recorded Music). 

            

Tue   
08:00    

 
03:00     

            

Wed   
08:00    

 
03:00     

State any seasonal variations for the playing of recorded 
music (please read guidance note 5) 
None.     

            

Thur   
08:00    

   
03:00   

            

Fri  
08:00     

  
04:00    

Non-standard timings.  Where you intend to use the 
premises for the playing of recorded music at different 
times to those listed in the column on the left, please list 
(please read guidance note 6) 
 
When the premises utilises any outdoor terrace facilities, 
Recorded Music will be played through speakers on the 
terrace at a low and ambient volume and will cease at 
00:00hrs each day. 
 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:00hrs Indoors only. 
      

            

Sat   
08:00    

   
04:00   

            

Sun  
08:00     

  
00:00    
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G 

 

Performances of 
dance 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the performance of dance take 
place indoors or outdoors or both – 
please tick (please read guidance note 3)   
 

Indoors X 

Outdoors  

Day Start 
Finis
h 

Both  

Mon   
08:00    

 
03:00     

Please give further details here (please read guidance note 
4) 
The ability to host the performance of dance entertainments, 
including the showing of televised dance entertainments if it 
serves a community or commercial request.        

            

Tue      
08:00 

 
03:00     

            

Wed      
08:00 

03:00      
State any seasonal variations for the performance of 
dance (please read guidance note 5) 
None.    

            

Thur      
08:00 

 
03:00     

            

Fri      
08:00 

  
04:00    

Non-standard timings.  Where you intend to use the 
premises for the performance of dance at different times 
to those listed in the column on the left, please list 
(please read guidance note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:00hrs.    

            

Sat      
08:00 

 
04:00     

            

Sun      
08:00 

 
00:00     
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H 

 

Anything of a 
similar description 
to that falling within 
(e), (f) or (g) 
Standard days and 
timings (please read 
guidance note 7) 

Please give a description of the type of entertainment you will 
be providing 
 
Any activity that does not fall into categories (e), (f) or (g) but 
has a broadly similar interpretation, with the intention to 
support community and commercial requests for the activity.    

Day Start 
Finis
h 

Will this entertainment take place 
indoors or outdoors or both – please 
tick (please read guidance note 3)  

Indoors x 

Mon  
08:00     

 
03:00     

Outdoors  

            Both  

Tue      
08:00 

     
03:00 

Please give further details here (please read guidance note 
4) 
 
On each occasion, the standard timings stated in categories 
(e), (f) and (g) above shall apply to anything falling into a 
similar description.     

            

Wed      
08:00 

     
03:00 

            

Thur      
08:00 

     
03:00 

State any seasonal variations for entertainment of a 
similar description to that falling within (e), (f) or (g)  
(please read guidance note 5) 
None.              

Fri      
08:00 

     
04:00 

            

Sat      
08:00 

 
04:00     

Non-standard timings.  Where you intend to use the 
premises for the entertainment of a similar description to 
that falling within (e), (f) or (g) at different times to those 
listed in the column on the left, please list (please read 
guidance note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:00hrs.    

            

Sun      
08:00 

 
00:00     
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 I 
 

Late night 
refreshment 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the provision of late night 
refreshment take place indoors or 
outdoors or both – please tick (please 
read guidance note 3)   
 

Indoors X 

Outdoors  

Day Start 
Finis
h 

Both  

Mon  
23:00     

 
03:00     

Please give further details here (please read guidance note 
4) 
 
The provision of Late Night Refreshment from the premises’ 
internal kitchen facilities. 

            

Tue  
23:00     

  
03:00    

            

Wed 
23:00      

 
03:00     

State any seasonal variations for the provision of late 
night refreshment (please read guidance note 5) 
None. 

            

Thur  
23:00     

 
03:00     

            

Fri  
23:00     

  
04:00    

Non-standard timings.  Where you intend to use the 
premises for the provision of late night refreshment at 
different times, to those listed in the column on the left, 
please list (please read guidance note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:00hrs. 

            

Sat   
23:00    

 
04:00     

            

Sun   
23:00    

 
00:00     
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J 

 

Supply of alcohol 
Standard days and 
timings (please read 
guidance note 7) 

Will the supply of alcohol be for 
consumption – please tick (please read 
guidance note 8)   
 

On the 
premises 

 

Off the 
premises 

 

Day Start 
Finis
h 

Both X 

Mon   
08:00    

 
02:45  

State any seasonal variations for the supply of alcohol 
(please read guidance note 5) 
None. 

            

Tue  
08:00     

 
02:45   

            

Wed   
08:00    

 
02:45   

            

Thur   
08:00    

 
02:45   

Non-standard timings.  Where you intend to use the 
premises for the supply of alcohol at different times to 
those listed in the column on the left, please list (please 
read guidance note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-03:45hrs.        

            

Fri   
08:00    

  
03:45    

            

Sat   
08:00    

  
03:45    

            

Sun  
08:00     

 
00:00   

            

 
State the name and details of the individual whom you wish to specify on the 
licence as designated premises supervisor (Please see declaration about the 
entitlement to work in the checklist at the end of the form): 
 

Name     NICOLLE EMMA JANE WATKINS  

Date of birth             

Address 

   
    

Postcode  

Personal licence number (if known)     MPA1327 
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Issuing licensing authority (if known)     MID SUFFOLK DISTRICT COUNCIL 

      

 
 
 

K 
 

Please highlight any adult entertainment or services, activities, other 
entertainment or matters ancillary to the use of the premises that may give rise 
to concern in respect of children (please read guidance note 9). 
 
The installation and use of gaming machines in the bar area may be considered and 
subject to a separate application and consultation once our primary phase of 
development has been completed and our operations verified. 
 
There is no planned ancillary use falling under the category of gambling or adult 
entertainment intended for the premises.  

 

L 
 

Hours premises are 
open to the public 
Standard days and 
timings (please read 
guidance note 7) 
 

State any seasonal variations (please read guidance note 
5) 
 
None. 

Day Start 
Finis
h 

Mon  
08:00     

 
03:15     

            

Tue   
08:00    

 
03:15     

            

Wed   
08:00    

  
03:15    

            Non-standard timings.  Where you intend the premises to 
be open to the public at different times from those listed 
in the column on the left, please list (please read guidance 
note 6) 
 
New Year’s Eve, St. George’s Day, St. Patricks Day and all 
Bank Holidays 08:00-04:15hrs.            

Thur   
08:00    

  
03:15    

            

Fri   
08:00    

 
04:15     
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Sat   
08:00    

  
04:15    

            

Sun   
08:00    

 
00:30     

            

 

 
M  

 
Describe the steps you intend to take to promote the four licensing objectives: 
 
a) General – all four licensing objectives (b, c, d and e) (please read guidance note 
10) 

Staff employed by the premise shall receive a suite of training. Dependent upon the 
role and responsibilities of the staff, that training will be administered immediately or 
within the first three months of their employment. The specific training is described 
under each of the licensing objectives below. 
 
Operating conditions relating to Noise Control, CCTV, Security, Crime Prevention, 
Nuisance, Health & Safety, Children & Vulnerable Adults, Training and Record 
Keeping are described under each of the Licensing Objectives below. 
    

 
b) The prevention of crime and disorder 

The premises shall employ an SIA accredited Security resource at all times the 
premises is open to the public when there is the sale or supply of alcohol taking place.  
 
On Fridays and Saturdays, there will be a minimum of four SIA accredited Security 
personnel employed from 8pm until at least 30 minutes after the premises has closed.  
 
Of the four Security personnel employed on a Friday and Saturday an open request 
with a security provider for at least one of them to be a female shall be made.  
 
A signing-in log will be kept for security personnel with duty times and SIA badge 
numbers recorded.  
 
Digital CCTV shall be installed at the premises, covering entry to the premises and all 
areas where the sale or supply of alcohol takes place. Images will be kept on site for a 
minimum of 28 days. Images will be capable of being downloaded and supplied to the 
Police within 24hrs of a request.  
 
The Premises Licence holder shall, when possible, provide the DPS or their 
nominated representative to attend pub watch or a similar scheme meeting, held for 
the relevant Stowmarket industry.  
 
An Incident Reporting log shall be maintained on the premises at all times and made 
available for inspection of the responsible authorities on request. This log shall, not 
exhaustively, contain a record of incidents, accidents, injuries, hazards, near-misses 
and security incidents that occur. The log shall be updated within 24hrs of a relevant 
occurrence. 
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The premises will operate the Age Verification Policy of ‘Challenge 25’. Acceptable 
forms of ID will be limited to include a passport, driving licence, or a proof-of-age card 
bearing the PASS hologram. 
 
A refusals-register shall be operated on the premises at all times the sale and supply 
of alcohol is taking place. 
 
All staff involved in the sale or supply of alcohol shall be trained in the proper 
implementation of the ‘Challenge 25’ policy, how to check ID’s, how to refuse service 
and how to complete a refusals-register entry. Training shall be refreshed annually. A 
record of this training shall kept on site and be made available to responsible 
authorities on request. Records shall be kept for a minimum of 24 months. 
 
Where Licensable Activity takes place outside of the premises and within the curtilage 
of the Licensable Area, only polycarbonate drinking vessels will be permitted in the 
outdoor spaces. 
 
The premises will operate a zero-tolerance policy for the use and possession of 
controlled substances or prohibited articles. The policy shall contain procedures for the 
safe searching of patrons, the safe ejection of patrons and the appropriate reporting 
notifications of incidents to the responsible authorities. 
 
Where controlled substances or prohibited articles are seized they shall be stored 
securely by premises management in a locked facility and handed over to the Police 
within 48hrs. 
 
Non-Alcoholic beverages including soft drinks, drinking water, coffee and tea shall be 
available at all times the sale by retail of alcohol is carried out at the premises.  
 
The premises shall install exterior lighting on the front and rear of the premises, 
sufficient to deter anti-social or criminal activity but not cause a nuisance to 
neighbouring properties. 
 

 
c) Public safety 

Staff shall be trained within three months of their employment in the Premises Health 
& Safety procedures, fire safety procedures and evacuation procedures. Training shall 
be refreshed annually. A record of this training shall kept on site and be made 
available to responsible authorities on request. Records shall be kept for a minimum of 
24 months. 
 
An annually refreshed Fire Safety Risk Assessment shall be carried out and adhered 
to at all times. The assessment shall be kept on the premises and made available to 
the responsible authorities upon request. 
 
Fire safety systems and equipment will be installed, positioned and maintained in 
accordance with the current fire safety assessment for the Premises. This will include 
printed fire safety plans positioned in public areas. 
 
Emergency exits will be clearly marked and kept unobstructed at all times and a 
record of staff fire drills will be kept and made available on site for inspection by 
responsible authorities on request. 
 
Digital CCTV shall be installed at the premises, covering entry to the premises and all 
areas where the sale or supply of alcohol takes place. Images will be kept on site for a 
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minimum of 28 days. Images will be capable of being downloaded and supplied to the 
Police within 24hrs of a request. 
 
The capacity of the premises, as stated in the Fire Risk Assessment shall be adhered 
to at all times the premises is open to the public. On a Friday and Saturday from 8pm, 
the capacity of the premises shall be recorded by Security Personnel and be 
immediately made available to the responsible authorities upon request. 
 
Fully stocked and maintained in-date First Aid kits shall be available on each floor of 
the premises. A relevantly first-aid at work trained member of staff shall be available 
on site at all times the premises is open to the public. A record of that trained first aider 
being on duty shall be kept on the premises on a daily basis and shall be made 
available for inspection to the responsible authorities on request. Relevant staff shall 
receive annually refreshed first aid training. 
 
An Incident Reporting log shall be maintained on the premises at all times and made 
available for inspection of the responsible authorities on request. This log shall, not 
exhaustively, contain a record of incidents, accidents, injuries, hazards, near-misses 
and security incidents that occur. The log shall be updated within 24hrs of a relevant 
occurrence. 
 
The premises shall install exterior lighting on the front and rear of the premises, 
sufficient to deter anti-social or criminal activity but not cause a nuisance to 
neighbouring properties. 
 
A regular Hygiene and Sanitation schedule shall be implemented, maintained and 
recorded to ensure the premises is kept clean, sanitary and hygienic at all times the 
premises is open to the public. 
 
Contact details of local licensed taxi and private hire operators shall be made available 
for patrons at the licensed premises. 
 
The premises will ensure that noise levels are maintained at permitted levels. The 
volume controls of any sound equipment shall be under the direct control of the 
premises manager at all times. 
 
The premises shall display, at all exit points, clear signage requesting patrons to leave 
the premises quietly and respect the neighbours. 
 
Staff shall be trained, prior to the authority to serve alcohol, in responsible alcohol 
service. A record of this training shall kept on site and be made available to 
responsible authorities on request. Records shall be kept for a minimum of 24 months. 
 
A refusals-register shall be operated on the premises at all times the sale and supply 
of alcohol is taking place. 
 
An Emergency Procedures plan will be in operation for the premises. It will detail 
potential emergencies, including fire, medical incidents, and security threats. The plan 
will be subject to a schedule of unannounced drills following staff training. 
 
Where Licensable Activity takes place outside of the premises and within the curtilage 
of the Licensable Area, only polycarbonate drinking vessels will be permitted in the 
outdoor spaces. 
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d) The prevention of public nuisance 

Noise from any of the Licensable Activities shall be maintained at permitted levels. 
The volume controls of any sound equipment shall be under the direct control of the 
premises manager at all times. 
 
Signage shall be clearly and prominently displayed at all entrance and exit points on 
the licensed premises, requesting patrons to minimise noise (both verbal and 
vehicular) when leaving, in consideration of the needs of local residents. 
 
In the development or reconstruction of any areas within the premises, consideration 
shall be given to the use of soundproofing materials and technological tactics to 
minimise sound leakage from the premises. 
 
When the premises utilises any outdoor terrace facilities, Recorded Music will be 
played through speakers on the terrace at a low and ambient volume and will cease at 
00:00hrs each day. 
 
There will be a waste plan and regime employed at the premises. Waste materials 
inside and outside of the premises will not be permitted to build up and sufficient 
lidded-disposal receptacles shall be available, regularly emptied in accordance with 
industry standards. 
 
Glass bottles will be disposed of in dedicated bins. The disposal will not take place 
outdoors between the hours of 11pm and 8am on any day. 
 
Other Deliveries and Collections to and from the premises shall only take place 
between 8am and 8pm. Relevant delivery and collection vehicles, shall be requested 
to turn off their engines while attending the premises for anything other than a drop-off 
or pick-up service. 
 
The premises shall operate a Complaint Handling procedure, recording any 
complaints made about their operations, accompanied by clear decisions and actions 
taken in the considerations of complaint resolution. 
 
The premises shall install exterior lighting on the front and rear of the premises, 
sufficient to deter anti-social or criminal activity but not cause a nuisance to 
neighbouring properties. 
 

 
e) The protection of children from harm 

The premises will operate the Age Verification Policy of ‘Challenge 25’. Acceptable 
forms of ID will be limited to include a passport, driving licence, or a proof-of-age card 
bearing the PASS hologram. 
 
A refusals-register shall be operated on the premises at all times the sale and supply 
of alcohol is taking place. 
 
All staff involved in the sale or supply of alcohol shall be trained in the proper 
implementation of the ‘Challenge 25’ policy, how to check ID’s, how to refuse service 
and how to complete a refusals-register entry. Training shall be refreshed annually. A 
record of this training shall kept on site and be made available to responsible 
authorities on request. Records shall be kept for a minimum of 24 months. 
 
Children under 16 shall be permitted in the premises for the consumption of food and 
non-alcoholic drink while accompanied and supervised by an adult. They will not be 
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permitted to attend any area, unaccompanied by an adult, where the sale or supply of 
alcohol is made and must leave the premises before 9pm every night of operation. 
 
Where an age restricted entertainment service or activity is taking place, children 
below the age restriction will not be permitted to participate. 
 
The Premises shall operate a Safeguarding Policy and Procedure which details the 
roles and responsibilities of the employed premises staff in the handling of incidents 
involving persons under the age of 18. 
 
Where the signs of intoxication in a person suspected to be under 18 years of age are 
noticed by any staff member or security personnel, The person shall be engaged and 
subject to the premises Safeguarding policy and procedure. A record of the 
engagement will kept on the premises and be made available to the responsible 
authorities on request for a minimum period of 6 months. 
 

 
Checklist: 

Please tick to indicate agreement 

 
 

 
I have made or enclosed payment of the fee. 

X 

 I have enclosed the plan of the premises. X 

 I have sent copies of this application and the plan to responsible authorities 
and others where applicable. 

X 

 I have enclosed the consent form completed by the individual I wish to be 
designated premises supervisor, if applicable. 

X 

 I understand that I must now advertise my application. X 

 

 
 

I understand that if I do not comply with the above requirements my 
application will be rejected. 
[Applicable to all individual applicants, including those in a partnership which 
is not a limited liability partnership, but not companies or limited liability 
partnerships] I have included documents demonstrating my entitlement to 
work in the United Kingdom or my share code issued by the Home Office 
online right to work checking service (please read note 15). 

X 

 
 

 
 

 
     
It is an offence, under Section 158 of the Licensing Act 2003, to make a false statement 
in or in connection with this application. Those who make a false statement may be liable 
on summary conviction to a fine of any amount.   
 
It is an offence under Section 24b of the Immigration Act 1971 for a person to work when 
they know, or have reasonable cause to believe, that they are disqualified from doing so 
by reason of their immigration status. Those who employ an adult without leave or who is 
subject to conditions as to employment will be liable to a civil penalty under section 15 of 
the Immigration, Asylum and Nationality Act 2006 and pursuant to Section 21 of the 
same act, will be committing an offence where they do so in the knowledge, or with 
reasonable cause to believe, that the employee is disqualified.  
 
 
Part 4 – Signatures (please read guidance note 11) 
 
Signature of applicant or applicant’s solicitor or other duly authorised agent (see 
guidance note 12).  If signing on behalf of the applicant, please state in what 
capacity.  
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Declaration 

• [Applicable to individual applicants only, including those in a 
partnership which is not a limited liability partnership] I 
understand I am not entitled to be issued with a licence if I do 
not have the entitlement to live and work in the UK (or if I am 
subject to a condition preventing me from doing work relating 
to the carrying on of a licensable activity) and that my licence 
will become invalid if I cease to be entitled to live and work in 
the UK (please read guidance note 15).    
   
 

• The DPS named in this application form is entitled to work in 
the UK (and is not subject to conditions preventing him or her 
from doing work relating to a licensable activity) and I have 
seen a copy of his or her proof of entitlement to work, or have 
conducted an online right to work check using the Home Office 
online right to work checking service which confirmed their right 
to work (please see note 15)     

Signature      

Date   13/03/25   

Capacity    DPS & COMPANY DIRECTOR    

 
For joint applications, signature of 2nd applicant or 2nd applicant’s solicitor or other 
authorised agent (please read guidance note 13).  If signing on behalf of the 
applicant, please state in what capacity. 
 

Signature  

Date   13/03/2025    

Capacity   COMPANY DIRECTOR    

 

Contact name (where not previously given) and postal address for correspondence 
associated with this application (please read guidance note 14) 
 
 

Post town        Postcode        

Telephone number (if any)       

If you would prefer us to correspond with you by e-mail, your e-mail address (optional) 
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Notes for Guidance 

 
1. Describe the premises, for example the type of premises, its general situation 

and layout and any other information which could be relevant to the licensing 
objectives. Where your application includes off-supplies of alcohol and you 
intend to provide a place for consumption of these off-supplies, you must 
include a description of where the place will be and its proximity to the 
premises. 

2. In terms of specific regulated entertainments please note that:  

• Plays: no licence is required for performances between 08:00 and 
23.00 on any day, provided that the audience does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in 
community premises between 08.00 and 23.00 on any day provided 
that the audience does not exceed 500 and the organiser (a) gets 
consent to the screening from a person who is responsible for the 
premises; and (b) ensures that each such screening abides by age 
classification ratings. 

• Indoor sporting events: no licence is required for performances 
between 08.00 and 23.00 on any day, provided that the audience 
does not exceed 1000.     

• Boxing or Wrestling Entertainment:  no licence is required for a 
contest, exhibition or display of Greco-Roman wrestling, or freestyle 
wrestling between 08.00 and 23.00 on any day, provided that the 
audience does not exceed 1000. Combined fighting sports – defined 
as a contest, exhibition or display which combines boxing or wrestling 
with one or more martial arts – are licensable as a boxing or wrestling 
entertainment rather than an indoor sporting event. 

• Live music: no licence permission is required for: 
o a performance of unamplified live music between 08.00 and 

23.00 on any day, on any premises. 
o a performance of amplified live music between 08.00 and 

23.00 on any day on premises authorised to sell alcohol for 
consumption on those premises, provided that the audience 
does not exceed 500. 

o a performance of amplified live music between 08.00 and 
23.00 on any day, in a workplace that is not licensed to sell 
alcohol on those premises, provided that the audience does 
not exceed 500.  

o a performance of amplified live music between 08.00 and 
23.00 on any day, in a church hall, village hall, community hall, 
or other similar community premises, that is not licensed by a 
premises licence to sell alcohol, provided that (a) the audience 
does not exceed 500, and (b) the organiser gets consent for 
the performance from a person who is responsible for the 
premises. 

o a performance of amplified live music between 08.00 and 
23.00 on any day, at the non-residential premises of (i) a local 
authority, or (ii) a school, or (iii) a hospital, provided that (a) the 
audience does not exceed 500, and (b) the organiser gets 
consent for the performance on the relevant premises from: (i) 
the local authority concerned, or (ii) the school or (iii) the health 
care provider for the hospital. 

• Recorded Music: no licence permission is required for: 
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o any playing of recorded music between 08.00 and 23.00 on 
any day on premises authorised to sell alcohol for consumption 
on those premises, provided that the audience does not 
exceed 500. 

o any playing of recorded music between 08.00 and 23.00 on 
any day, in a church hall, village hall, community hall, or other 
similar community premises, that is not licensed by a premises 
licence to sell alcohol, provided that (a) the audience does not 
exceed 500, and (b) the organiser gets consent for the 
performance from a person who is responsible for the 
premises. 

o any playing of recorded music between 08.00 and 23.00 on 
any day, at the non-residential premises of (i) a local authority, 
or (ii) a school, or (iii) a hospital, provided that (a) the audience 
does not exceed 500, and (b) the organiser gets consent for 
the performance on the relevant premises from: (i) the local 
authority concerned, or (ii) the school proprietor or (iii) the 
health care provider for the hospital. 

• Dance: no licence is required for performances between 08.00 and 
23.00 on any day, provided that the audience does not exceed 500. 
However, a performance which amounts to adult entertainment 
remains licensable. 

• Cross activity exemptions: no licence is required between 08.00 and 
23.00 on any day, with no limit on audience size for:    

o any entertainment taking place on the premises of the local 
authority where the entertainment is provided by or on behalf 
of the local authority;  

o any entertainment taking place on the hospital premises of the 
health care provider where the entertainment is provided by or 
on behalf of the health care provider;  

o any entertainment taking place on the premises of the school 
where the entertainment is provided by or on behalf of the 
school proprietor; and 

o any entertainment (excluding films and a boxing or wrestling 
entertainment) taking place at a travelling circus, provided that 
(a) it takes place within a moveable structure that 
accommodates the audience, and (b) that the travelling circus 
has not been located on the same site for more than 28 
consecutive days.                                                              

3. Where taking place in a building or other structure please tick as appropriate 
(indoors may include a tent). 

4. For example the type of activity to be authorised, if not already stated, and 
give relevant further details, for example (but not exclusively) whether or not 
music will be amplified or unamplified. 

5. For example (but not exclusively), where the activity will occur on additional 
days during the summer months. 

6. For example (but not exclusively), where you wish the activity to go on longer 
on a particular day e.g. Christmas Eve. 

7. Please give timings in 24 hour clock (e.g. 16.00) and only give details for the 
days of the week when you intend the premises to be used for the activity. 

8. If you wish people to be able to consume alcohol on the premises, please tick 
‘on the premises’.  If you wish people to be able to purchase alcohol to 
consume away from the premises, please tick ‘off the premises’.  If you wish 
people to be able to do both, please tick ‘both’. 
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9. Please give information about anything intended to occur at the premises or 
ancillary to the use of the premises which may give rise to concern in respect 
of children, regardless of whether you intend children to have access to the 
premises, for example (but not exclusively) nudity or semi-nudity, films for 
restricted age groups or the presence of gaming machines. 

10. Please list here steps you will take to promote all four licensing objectives 
together. 

11. The application form must be signed. 
12. An applicant’s agent (for example solicitor) may sign the form on their behalf 

provided that they have actual authority to do so. 
13. Where there is more than one applicant, each of the applicants or their 

respective agent must sign the application form. 
14. This is the address which we shall use to correspond with you about this 

application. 
15. Entitlement to work/immigration status for individual applicants and 

applications from partnerships which are not limited liability partnerships: 
 

` A licence may not be issued to an individual or an individual in a partnership 
which is not a limited liability partnership who is resident in the UK who:  

• does not have the right to live and work in the UK; or  

• is subject to a condition preventing him or her from doing work relating to 
the carrying on of a licensable activity.  

 
Any licence issued in respect of an application made on or after 6 April 2017 
will become invalid if the holder ceases to be entitled to work in the UK. 
 
Applicants must demonstrate that they have the right to work in the UK and 
are not subject to a condition preventing them from doing work relating to the 
carrying on of a licensable activity.  
 
They do this in one of two ways:  
 
1) by providing with this application, copies or scanned copies of the 

documents which an applicant has provided, to demonstrate their 
entitlement to work in the UK (which do not need to be certified) as per 
information published on gov.uk and in guidance.  

2) by providing their ‘share code’ to enable the licensing authority to carry 
out a check using the Home Office online right to work checking service 
(see below). 

 
Home Office online right to work checking service. 
 
As an alternative to providing a copy of original documents, applicants may 
demonstrate their right to work by allowing the licensing authority to carry out 
a check with the Home Office online right to work checking service.  
 
To demonstrate their right to work via the Home Office online right to work 
checking service, applicants should include in this application their share 
code (provided to them upon accessing the service at 
https://www.gov.uk/prove-right-to-work) which, along with the applicant’s date 
of birth, will allow the licensing authority to carry out the check.  
 
In order to establish the applicant’s right to work, the check will need to 
indicate that the applicant is allowed to work in the United Kingdom and is not 

https://www.gov.uk/prove-right-to-work
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subject to a condition preventing them from doing work relating to the carrying 
on of a licensable activity. 
 
An online check will not be possible in all circumstances because not all 
applicants will have an immigration status that can be shared digitally. The 
Home Office online right to work checking service sets out what information 
and/or documentation applicants will need in order to access the service. 
Applicants who are unable to obtain a share code from the service should 
submit copies of documents as set out above.  
 
Your right to work will be checked as part of your licensing application and 
this could involve us checking your immigration status with the Home Office. 
We may otherwise share information with the Home Office. Your licence 
application will not be determined until you have complied with this guidance. 
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Privacy notice  

   

Babergh & Mid Suffolk District Council are Data Controllers and can be contacted at: Babergh & Mid 

Suffolk District Councils, Endeavour House, 8 Russell Road, IPSWICH IP1 2BX. The Data Protection 

Officer can be contacted at the same address.  

   

We are collecting your personal information in order to process your application. For more infor-

mation on this see: How we use your information - Babergh District Council - Babergh & Mid Suffolk 

District Councils - Working Together.  

   

Your data will not be shared with third parties unless used for council purposes, in order to enquire 

and receive information relating to your licence, prevent or detect crime, to protect public funds or 

where we are required or permitted to share data under other legislation, for example we will share 

your data with Defra so that Defra can create a database to support the operation of charging clean 

air zones by local authorities or other air quality plans.  

   

Your data will be kept in line with our retention policy.  

   

You have the right to access your data and to rectify mistakes, erase, restrict, object or move your data 

in certain circumstances. Automated decision making and processing is not used during this applica-

tion. Please contact the Data Protection Officer for further information or go to our website where 

your rights are explained in more detail. If you would like to receive an explanation of your rights in 

paper format, please contact the Data Protection Officer.  

   

Any complaints regarding your data should be addresses to the Data Protection Officer in the first in-

stance. If the matter is not resolved you can contact the Information Commissioner’s Office at: Wycliff 

House, Water Lane, Wilmslow, Cheshire, SK9 5AF Phone: 0303 123 1113.  

   

If you do not provide the information required on the application form, then we will not be able to pro-

cess application for a licence. Your data must be kept up to date in accordance with the conditions of 

your licence.  

   

For further information on our Data Protection Policies please go to our website: How we use your 

information - Babergh District Council - Babergh & Mid Suffolk District Councils - Working To-

gether or email: data.protection@baberghmidsuffolk.gov.uk  

   
 

https://www.babergh.gov.uk/how-we-use-your-information
https://www.babergh.gov.uk/how-we-use-your-information
https://www.babergh.gov.uk/how-we-use-your-information
https://www.babergh.gov.uk/how-we-use-your-information
https://www.babergh.gov.uk/how-we-use-your-information
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